
OVERVIEW | SPACE BOOKING AND MY CIRCLE

Make it easy for people to coordinate on-site 
visits, find each other in the office, and collaborate 
in a silo-free, hybrid environment. 

Give your hybrid employee the freedom to choose when they come to the office, coordinate 

schedules with colleagues, locate collaborators on-site, and get access to everything they 

need to be successful, all from their unified workplace app. 

Modo’s industry-leading Space Booking solution streamlines and coordinates desk and 

attendance reservations using preset preferences and favorite spaces across multiple loca-

tions, allowing employees to book in seconds. It automatically releases no-show bookings 

to optimize available real estate, and enables facility managers to see exactly which spaces 

need attention first. 

Modo’s My Circle solution amplifies Space Booking by enabling employees to schedule 

time in sync with their teammates, maximizing in-office productivity. Employees can even 

book spaces near their colleagues, or switch existing reservations to align with a team’s 

changing plans.

Modo customers are using Space Booking and My Circle globally, collectively  

enabling hundreds of thousands of employees to book desks and collaboration spaces 

across the world.

Simplify Collaboration with  
Space Booking and My Circle  
in Your Workplace App

http://www.modolabs.com
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Give your workforce powerful tools to drive employee collaboration  
and productivity

Empower employees to come to the office while meeting their need for speed  
and flexibility

With Modo’s Space Booking solution, employees can:

•	 Reserve favorite spaces with a single tap; book anywhere in under a minute

•	 Plan ahead with advanced booking up to five weeks

•	 Book a space for the day, or select a company-defined time slot

•	 Quickly switch locations to book spaces while traveling to another office

•	 Edit, extend, and cancel reservations

•	 Receive reminders to check in for scheduled reservations, or when availability of a 
reserved space changes

Supercharge Space Booking with My Circle to maximize productivity

•	 Use My Circle to view colleagues’ in-office schedule and booking locations

•	 Book spaces at the same location and days as colleagues

•	 Adjust reservations to align with team planning

Easily customize the app to meet company needs and hybrid work policies

•	 Add and remove locations, floors, neighborhoods, and spaces in minutes, all with 
zero code

•	 Manage settings such as weekday availability, reminder notification timing, and 
time slots

•	 Delegate management of each location

•	 Enable assistants and proxies to book on behalf of others

•	 Quickly get space reservation data to gain insights into booking trends such as 
usage over time, frequency by team or department, and which reserved spaces are 
going unused
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Elevate the Space Booking experience with My Circle

Foster collaboration, connection, and engagement

Modo’s My Circle solution enables employees to:

•	 View their Circle for quick access to their most frequent collaborators

•	 View a list of additional colleagues suggested by the company

•	 Add or remove individual colleagues to their Circle with one tap

•	 See information about a colleague such as their photo, full name, job title, contact 
information, days scheduled in the office, attendance plans, and space reservations

•	 See their team’s collective attendance plans, so employees know when to book for 
maximum productivity with colleagues

•	 View the in-office schedule of colleagues, their current booking, and the booking 
location on a floor plan (requires Space Booking and Indoor Maps)

•	 Opt out of sharing their attendance plans and reservations to colleagues

•	 Search the company’s entire directory to find colleagues by name or email

•	 Deep-link into Slack to continue conversations with colleagues

Manage and update your employees’ directory and their Circles through a  
robust, secure, and field-tested API

•	 Populate and manage your employee directory to use for other purposes, such as 
personalizing content on your app and sending notifications

•	 View and update user information (such as their photo, full name, job title, contact 
information and more)

•	 Retrieve colleagues added to a user’s Circle

•	 Add or remove colleagues from employees’ Circles

•	 Populate and manage an employee’s list of suggested colleagues

•	 Determine your employees’ search experience by configuring which attributes/
profile fields to search by
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Request a Demo 

modolabs.com
33 Arch St., Suite 17-103, Boston, MA 02110 | 1-888-663-6522 (MODO LABS)

Go beyond Space Booking and My Circle with immersive, integrated 
experiences that help employees connect, collaborate, and be productive 
while maintaining health and wellness standards. 

	� Hybrid and In-Office Flexibility

	� Productivity 

	� Scheduling 

	� Amenities 

	� Travel

	� Company Information and Events 

	� Services and IT 

	� Health and Wellness 

•	 Engage and connect remote employees and foster corporate culture 

•	 Confidently welcome employees back and build trust with a single hub

•	 Reach employees instantly on mobile and keep everyone informed and safe

•	 Deliver dashboards and notifications to motivate and elevate users to succeed

Out-of-the-box ready 
modules & template 

designs

Endless productized 
integrations &  

native SDKs

Deploy once, update 
instantly across 

systems & devices

Personalized & localized 
communications  

across devices

Scale and security -  
AWS-hosted &  
SOC2-certified

24/7 team of digital experts 
to make your app a success 
on launch day and beyond

https://www.modolabs.com/request-a-demo/
https://www.modolabs.com

